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B TOASTMASTERS
IN AL






Theme of the Meeting:

XXXXXX
Meeting Format:

Dinner (Applaud all Speakers, stand while speaking)/ Boardroom (Applaud only the main speakers. Stay seated while speaking)
Meeting Location:
Boardroom,
St Andrews Church
73 Simcoe Street
Toronto
Club Website:

www.torontobiztm.com
Toastmasters International

www.toastmasters.org
The mission of a Toastmasters club is to provide a mutually supportive and positive learning environment in which every individual member has the opportunity to develop oral communication and leadership skills, which in turn foster self-confidence and personal growth. 
Toronto Business Toastmasters

Club 3568
Tuesday, Day/ Month/ Year
12:15
Call to Order





FirstName LastName

Reflection and Toast

(1 min)
(0.5 – 0.75 – 1)
FirstName LastName
Grammarian/Word of the Day
(1 min)
(0.5 – 0.75 – 1)
FirstName LastName
Ah-Counter


(1 min)
(0.5 – 0.75 – 1)
FirstName LastName
Timer



(1 min)
(0.5 – 0.75 – 1)
FirstName LastName
12:20
Toastmaster


(2 min) (1 – 1.5 – 2)
FirstName LastName




12:21
Speakers

FirstName LastName, “Speech Title”

- Manual: Manual goes here, Project X: Title of the project goes here
- Objectives: Objectives of the speech as mentioned in the manual go here. Objectives of the speech as mentioned in the manual go here. - Time: X - X min (4 – 5 – 6)
FirstName LastName, “Speech Title”

- Manual: Manual goes here, Project X: Title of the project goes here
- Objectives: Objectives of the speech as mentioned in the manual go here. Objectives of the speech as mentioned in the manual go here. 

- Time: X - X min (5 – 6 – 7)
FirstName LastName, “Speech Title”

- Manual: Manual goes here, Project X: Title of the project goes here
- Objectives: Objectives of the speech as mentioned in the manual go here. Objectives of the speech as mentioned in the manual go here. 
- Time: X - X min (8 – 9 – 10)
12:57
Table Topics Master
(0.5 – 0.75 – 1)


FirstName LastName
13:08
General Evaluator

(1 min)
(0.5 – 0.75 – 1)
FirstName LastName
Evaluator 1


(2 min) 
(1 – 1.5 – 2)
FirstName LastName
Evaluator 2


(2 min)
(1 – 1.5 – 2)
FirstName LastName
Evaluator 3


(2 min)
(1 – 1.5 – 2)
FirstName LastName

General Evaluation

(3 min)
(2 – 2.5 – 3)
FirstName LastName
13:23
Closing Reports





FirstName LastName
- Grammarian/Word of the Day
(1 min)
(0.5 – 0.75 – 1)
FirstName LastName

- Ah-Counter


(1 min)
(0.5 – 0.75 – 1)
FirstName LastName

- Timer



(1 min)
(0.5 – 0.75 – 1)
FirstName LastName

Voting Results - Evaluations
(1 min)
(0.5 – 0.75 – 1)
FirstName LastName

Voting Results - Table Topics
(1 min)
(0.5 – 0.75 – 1)
FirstName LastName

Guest Comments

(2 min)


Guests


New Business


(3 min)




13:30
Adjournment





FirstName LastName
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